
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

HANDOUT for Architects on ABPAS 

Automated Building Plan Approval System 

http://192.168.1.223:8094/BPAMS.Common/Downloads/IMC/


Steps to Create application online 

1. Click on the link provided on website. Please get username and password from IT Cell / 

Corporation, by providing Registration Form. 

 

2. After entering username and Password, you will be redirected to following web page. 

 

 

 

 

 

http://192.168.1.223:8094/BPAMS.Common/Downloads/IMC/Registration_AutoDCR_Architects.pdf


1. Click on „Status‟ (default) tab on top left menu for knowing the status of submitted 

proposal/application.   

2. Click on Download>Form list on left menu panel to view/print the list of purchased 

application forms. 

 

3. Click on Proposals>New on left menu panel to submit a new building proposal/application 

for building permission. 

 



 

 

 

 

 

 

 



Form Details: 

4.  Select form number from Form No. dropdown. Form number gets selected and copied in 

the Form box with area and building height applicable in red color next to it. 

 

 

Layout Details: 

5. Select zone from “Zone” dropdown. 

 

6. Select ward from “Ward” dropdown. 

 

7. Select colony from “Colony” dropdown. 

 

8. Select Plot number from “Plot No” dropdown. 

 

9. Enter road name and PIN code in Road and PIN boxes respectively. 



 

Case Information: 

10. Select type of development from “Development Type” dropdown. For forms A/B/C, 

development type can be selected as New Detail Plan/ Alteration/Addition Plan. In case form 

D is selected “Site Plan” will automatically be selected and filled in Development type combo 

and the field becomes disabled/gray. 

 

11. Enter plot length & breadth. Plot area will be calculated automatically and filled in the 

Plot Area box. This plot area can be changed if desired. 

12. Select area (locality) in which this plot belongs from the “Area” dropdown. 

 

13. Enter existing area and additional special use FAR area if applicable in respective boxes. 

These two fields are optional. 

 

 

Auto CAD file: 

14. Attach preformatted (Pre DCR formatted) Auto CAD drawing file (.dwg file) by clicking 

“Attach” button and selecting desired drawing file (.dwg file) from the desired location as 

follows. 

 



 

 



15. Click “Submit” button to complete the drawing attachment process. 

Owner’s Information: 

16. Enter plot owner‟s name, mobile number, address and email id in respective filed. 

 

Documents Checklist: 

17. Select mandatory documents (ownership documents) from “Mandatory Documents” list 

by checking (selecting) check boxes next to their names. Click yellow colored attach file icon 

 to attach physical document file (Scanned copies in .PDF format or images in .jpg 

format). 

 

 

18. Select optional documents (NOCs etc) from “Optional Documents” list by checking 

(selecting) check boxes next to their names. Click yellow colored attach file icon to 

attach physical document file (Scanned copies in .PDF format or images in .jpg format). 

 

 



19. Click    icon on top/bottom left of the page to submit (create) the proposal. 

20. Once proposal is submitted (created) following screen appears with a message in red 

color. 

 

 

General Details: 

21. Click on “General Details” icon on the tool bar to enter/select general details of the plot. 

 



22. Select/enter details and click save button to save the entered/selected details. 

 

Building Details: 

23. Click on “Building Details” icon on the tool bar to enter/select building details of the 

building(s) being proposed. 

 

 

24. Enter number of buildings being proposed in “No. of Buildings” box and hit return key 

(click on page). Number of rows corresponding to entered building numbers will be 

populated to select/enter the details as follows. 



 

25.Enter Building name, building use & its subuse, building type, number of beds/capacity 

(in case of hospitals/educational buildings (hostels etc)), building height and number of 

floors in the building. 

26. Click Save button to save the building details. 

 

Site Information: 

 

27. Click on “Site Information” icon on the tool bar to enter/select items in the site visit 

check list. 

28. Provide site visit information by selecting/entering values to the site visit check list 

items. 

29. Click Save button to save the site visit infornmation provided. 

 



 

 

30. Click Reports icon to generate site visit reports based on the site visit information 

provided as follows. 



 

 

Road Details: 

31. Click on “Road Details” icon on the tool bar to enter/select road details. 

32. Enter road width in “Road Width” box. 

33. Select Yes/No option to indicate whether the road is approved or not. If yes option is 

selected, enter Bill No and date. 

 



 

 

 

34. In case No option is seleced (i.e. if road is not approved), following information (Water 

Excavation Details) need to be provided. 



 

35. Enter water excavation information and click save button to save the informations 

provided. 

 

Printing Form: 

Click Print Form icon from the tool bar to print the application/proposal form (hard copy). 

Colony Plot Details: 

36. Click on “Colony-Plot-Details” icon on the tool bar to enter/select items in the colony 

plot. 



 

 

37. Select/ Enter layout details, marginal open spaces details and click save button to save 

the data provided. Alternatively these details can be imported  from colony master by 

clicking “Import Data From Colony” icon and saved by clicking save button. 

Generating & printing proposal information: 

 

38. Go to Proposals>Submitted Files tab in architect‟s left menu panel, following proposal 

list page displays. 

 



 

39. Click Form No/File number link, following page displays. 

 

40. Click “Print Proposal Information” icon from tool bar to generate and print proposal 

information as follows. This will be used as information/record with architect regarding 

proposal submission. 



 

Inwarding the proposal: 

41. Go to Proposals>Ready To Submit tab in architect‟s left menu panel, following proposal 

list page displays. 

 

 



 

 

42. Click Form No/File number link, following page displays. 

 

 

43. Click Send button in the tool bar to send the proposal further to inward clerk for further 

processing. 

 



 

44. Click Send button to send the proposal to inward clerk. 

45. Once proposal is sent to the inward clerk (proposal is inwarded), a permanent file 

number like IMC/0283/Z01/W01/2010 will be generated. Now the architect can view this proposal 

under Proposal>Submitted Files in his/her console in left menu panel as follows. 

 

 

Viewing/knowing the proposal status: 

46. Login as architect by providing login id and password as (arc/arc). Go to the status page 

(default) in left menu panel. Following page displays. Here proposals display under different 

section based on their status. 

 



 

 

47. Click on File No link to se the details of the the proposal and its status as follows. 

 

 

48. Click on Report icon to view and print the scrutiny reort as follows. 



 

Online memo payment: 

49. Login as architect by providing login id and password as (arc/arc). Go to Memo 

List>Pending Memo tab in architect‟s left menu panel, following memo list page displays. 

 

 

 

50.  Select a memo and click “Pay Now” link. Memo payment page opens to make the 

payment. 

Resubmitting the proposal: 

51. Go to Proposals>Resubmit tab in architect‟s left menu panel, following page displays. 



 

52. Enter file number in “Enter Your File No” box and click “Upload Revised Drawing” button. 

Revised drawing should be selected and submitted if proposal is  not “Drawing verified”. In 

case proposal is drawing verified, an alert message will prompt and architect will not be able 

to resubmit the proposal. The resubmitted/revised drawing will open for technical scrutiny. 

 

Listing of approved and rejected proposals: 

Approved and Rejected proposals will also list in architect login under 

(Proposals>Approved/Rejected) tab of left menu panel as follows. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

This is the last page of the document. 

 

 

 

 

 

 

 

 

 

 

 

 


