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 Madhya Pradesh Industrial Development 
Corporation is introducing Vendor Work Order 
Creation & Approval Process at Department END to 
Create a Work Order for the Vendor.

 Here Department User (Section Wise – Creator) 
create the Work order for Vendor Against the Type 
of work and same the Approving Authority (section 
wise – Approver) Approve the Work Order.

 After the acceptance on the work order, the vendor 
accept it and submit the invoice against the work 
order.

 Please find the Steps to Verify the record at Investor 
end process.



Step 1.1 – Work Order Creation by Creator 

(Department User)

Step-

1.Competent 
Authority Login 
Through 
“PRAYAS” by 
using their 
Login 
Credentials.

2.Creator   
(Departmental   
User)   has   to   
be   login   into   
Anubandh
project –
invest.mp.gov.i
n

Enter User ID & Password



Step 1.2 - Work Order Creation by Creator 

(Department User)

Steps-

1. After 

Successfully 

Login through 

PRAYAS, 

Please click on 

switch to 

Option.

2. Afterward 

click on 

Anubandh



Step 1.3 - Work Order Creation by Creator 

(Department User)

Steps-

1. Click on 

“Vendor Work 

Order” option 

and select 

“Create Work 

Order” 

option.



Step 1.4 – Work Order Creation by Creator 

(Department User)

Step-

1. Select the 

Work Order 

Type.

2.Fill the all 

mandatory 

fields then 

click on “Save 

& Next” 

button



Step 1.5 – Work Order Creation by Creator 

(Department User)

Step-

1. Fill the all 

mandatory 

fields then 

click on 

“Save” button

Click on Save



Step 1.6 – Work Order Creation by Creator 

(Department User)

Step-

1.Click on 

“Proceed for 

Final 

Submission” 

button.

Proceed for Final  
Submission

Work order PDF



Step 1.7 – Work Order Creation by Creator 

(Department User)

Step-

1. Enter 

Aadhaar

Number and 

then click on 

“Send OTP” 

for E-Sign on 

Work Order.



Step 1.8– Work Order Creation by Creator 

(Department User)

Step-

1. Enter OTP 

Number and 

then click on 

“Verify OTP”.



Step 1.9 – Work Order Creation by Creator 

(Department User)

Step-

1. Creator can 
view status of 
submitted 
work order 
and also can 
view and  
download the 
PDF of work 
order by 
clicking on 
“View” and 
“Download” 
button  from 
“Action”.



Step 1.10 – Work Order Creation by Creator 

(Department User) 

Step-

1.Downloade

d PDF of 

Work Order 

at Creator’s 

end.

2. Now this 

application 

will be 

forwarded to 

approver’s 

end for 

approval.



Step 2.1 – Work Order Approving by Approver 

(Department User)

Step-

1.Competent 
Authority Login 
Through 
“PRAYAS” by 
using their 
Login 
Credentials.

2.Creator   
(Departmental   
User)   has   to   
be   login   into   
Anubandh
project –
invest.mp.gov.i
n

Enter User ID & Password



Step 2.2 – Work Order Approving by Approver 

(Department User)

Steps-

1. After 

Successfully 

Login through 

PRAYAS, 

Please click on 

switch to 

Option.

2. Afterward 

click on 

Anubandh



Step 2.3 – Work Order Approving by Approver 

(Department User)

Steps-

1. Click on 

“Vendor Work 

Order” option 

and then 

select “Work 

Order List”.



Step 2.4 – Work Order Approving by Approver 

(Department User)

Steps-

1. Approver 

can view the 

all application 

of work 

orders. Now 

click on “Edit” 

option  form 

“Action” 

button for 

approval.



Step 2.5 – Work Order Approving by Approver 

(Department User)

Steps-

1.  View and 

Verify all the 

Details & 

Click on “Save 

& Next” 

button.



Step 2.6 – Work Order Approving by Approver 

(Department User)

Steps-

1.  View and 

Verify all the 

Details & 

Approved or 

reject the 

Work Order  

& Click on 

“Save & 

Next” button.



Step 2.7 – Work Order Approving by Approver 

(Department User)

Steps-

1.  View and 

Verify all the 

Details & 

Click on “Save 

& Next” 

button.

Proceed for Final  
Submission

Work order PDF



Step 2.8 – Work Order Approving by Approver 

(Department User)

Step-

1. Enter 

Aadhaar

Number and 

then click on 

“Send OTP” 

for E-Sign on 

Work Order.



Step 2.9– Work Order Approving by Approver 

(Department User)

Step-

1. Enter OTP 

Number and 

then click on 

“Verify OTP”.



Step 2.10– Work Order Approving by 

Approver (Department User)

Step-

1. After 
approver’s e-
signing work 
order 
application 
status will be 
changed as  
“Pending for 
Acceptance”. 
Approver can 
view and 
download the 
PDF of Work  
Order by 
clicking on 
“Action” button.



Step 2.11– Work Order Approving by 

Approver (Department User)

Step-

1. Downloaded 

PDF of Work 

Order at 

Approver’s 

end.

2. Now this 

application will 

be forwarded 

to vendor’s end 

for acceptance 

or rejection.



THANK YOU


