
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Standard Operating 

Procedure for Land 

Booking by Investor 



2 
 

 

 

1. Introduction:- 

➢ The concept of web-based Land Information and management is to create 

a Land booking system for a GIS-based multi-purpose cadastre 

framework that supports continuous, readily available, comprehensive 

land-related information at the land level. 

➢ The Land Booking Application is an integrated booking system to 

facilitate the investors and to the Government officials for smart & quick 

decision making and also to promote efficient utilization of Industrial 

Land of MPIDC 

➢ A geographic information system for cadastral and land-use 

mapping, typically used by Department. 

➢ Consists of land records and associated attributes as well as spatial 

information of Industrial areas. 

➢ Land record of Industrial Area: includes resource, land use, 

environmental impact, and fiscal data. 

➢ Deals with legal boundaries of land tenure. 

➢ It provides a base layer capable of integration into other geographic 

systems such as GIS. 

➢ It makes easy to retrieve, create, update, store, view, analyze and publish 

land information. 

➢ Data related to the location or the position of an object in space or 

Geographic data or data in graphical form e.g. map. 

➢ Reference framework consisting of a geodetic network. 

➢ Series of current, accurate large scale maps. 

2. Purpose:- 
The main purpose of this user manual is to guide the user in detail 

on how to initiate the registration process in the application by filling the 

relevant details in the registration form. And after registration how to book 

plots using login credentials and after booking of the plot how will be the 

process of the departmental approvals. 
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Click on Login 

Button 

Enter User ID & Password 

➢ Steps for Land Booking by Investor - 

• Login Process- 

For logging in to the Invest Portal, perform the following steps:- 

1. Please Enter invest.mp.gov.in 
2. Open the Invest Portal and click on “Login”. 

3. Enter the User name and Password created by user. 

4. Click on the Login button. 
 

 
 

http://www.invest.mp.gov.in/
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• Click on “Book New Plot” button. 
 

 

 
 

Click on Book New Plot 
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Layer Filters 

• This window will be display. 

 

• Investor can view the area details by clicking on “Layer Filters” option. 
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• View different layers of Industrial Area. 
 

• View the Color Legends. 
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•  Now click on “Select Industrial Area” option and select area where you want to 

Booking. 
 

• Industrial Area details will be display. 
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     Add to Cart  

Cart 

    Book Now  

• Select plot number which you want to book and then click on “Add to Cart”. You 

can’t book allotted plot. You only can book Vacant plot. 
 

 

• Click on cart option and then “Book Now” option for booking of selected plot. 
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• Investor can view plot’s area details and cost details of land, now click on “Proceed 

for Booking” button. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Proceed for Booking 
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• Read all the instructions carefully then click on check box and “Proceed” button. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Check 

Box & Proceed 

Button. 
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General 

Information 

Organization 

Details 

Investment 

Planning 

Plot Details 

    Save & Next  

    Save  

• Fill the all mandatory fields present in form and then click on “Save & Next” button. 
 

• Click on “Save” button. 
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     Total Cost of Plot  

    Booking Amount  

• Investor can view the total cost details of plot and Booking Amount details. 
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• Now click on “Next” button 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  Next  
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Submit & proceed 

for E-sign 

• Click on check box and then “Submit and Proceed for E-Sign” button. 
 

 

• Enter Aadhaar Number and then click on “Send OTP”. 
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Proceed for 

Payment 

• Enter OTP Number and then click on “Verify OTP”. 
 

 
• User can download the singed PDF, after singing click on “Proceed for the payment” 

button. 
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Pay Now 

• Select payment mode and click on “Pay Now” button. 
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• After advance payment completion Investor can download the PDF of payment and 

view the status of booking application. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Payment Status 

Paid 

Download Payment 

Receipt 



18 
 

 

• Downloaded PDF Advance Payment Receipt. 

 

 

• After advance payment this application will be forwarded to Approver’s (Executive 

Director of Regional Office) end for LOI generation. 
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Pending for Second Payment 

➢ Steps for Second payment &Survey date apply by Investor - 

• Investor can download the PDF of LOI. Now click on “Pay Now” button for second 

payment. 
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• Investor can download the PDF of LOI by clicking on “Download LOI” button. 
 

 

 

 

 

 

Status Pending for Second Payment 
 

 

 

 

 

 

 

 

 

 

 

 
Download LOI 
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• Downloaded PDF of LOI. 
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• Now click on “Pay Now” button for second payment. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Click on Pay 

Now Button 
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• Select payment mode and click on “Pay Now” button. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Pay 

Now Button 
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• After that payment status will be changed as paid Investor also can download the 

PDF of second payment receipt and allotment letter. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Download Payment Receipt 
 

 

 

 

 

 

 

Download Allotment Letter 
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• Downloaded PDF of second payment. 
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• Downloaded PDF of Allotment Letter. 
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• After second payment investor will apply for possession date. Investor also can 

download the draft of lease deed and Allotment Letter before possession date. Now 

click on “Request for possession dates” button. 
 

 

 

 

 
 

Status Pending for Survey Date 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Request for Possession Dates 
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Submit 

Save/Update Successfully 

• Select date which you want and click on “Submit” button. 
 

 

• After that submission message will be display. 
 

• Now this date will be forwarded to approver’s (Executive Director or Regional Office) 

for Approvals. 
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➢ Steps for Third Payment and Lease Deed by Investor - 
 

• Click on “Action” button for third payment. 
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• Now click on “Pay Now” button for third payment. 
 

 

 

 

 

 

 
 

Status Pending for Third Payment 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Pay 

Now Button 
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• Select payment mode and click on “Pay Now” button. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

   Pay Now  
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• After that payment status changed as “Paid”. Investor also can download the PDF of 

payment receipt. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Download Payment 

Receipt 
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• Downloaded PDF of Third Payment receipt. 
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Click on E- 

sign Button 

• Now click on “e-Sign” button for “Lease Deed” generation. Investor also can 

download the draft of lease deed before E-signing. 
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• Enter Aadhaar Number and then click on “Send OTP”. 
 

 
• Enter OTP Number and then click on “Verify OTP”. 



37 
 

 

Lease Deed Sign Successfully 

• After signing a message will be displays on screen “Lease Deed singed successfully”. 
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Click for Download Lease Deed 

• Investor can download the PDF of “Lease Deed” by clicking on “Download 

Lease deed” button. 
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• Downloaded PDF of Lease deed. 
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Download Possession Letter 

• After lease deed booking completed and Investor can download the PDF of 

“Possession Letter” by clicking on “Download Possession Letter” button. 
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• Download PDF of “Possession Letter”. 
 

 



45 
 

 

• Investor can view the updated status of booking on Dashboard. 
 

 



46 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In case of any query or concerns 

Email us On: helpdesk.mpidc@gmail.com 

mailto:helpdesk.mpidc@gmail.com

