
BUILDING PERMISSION

Standard 

Operating 

Procedure 

(SOP) for 

the 

Building 

Permission



Introduction

 Industry can Apply for Building Permission ,URL 

www.invest.mp.gov.in

 Industry can file Intention and Apply for Common 

Application Form (CAF) before apply for building 

permission. 

 MPIDC provide building permission within a IDC 

Industrial Area.



Step- 1(Apply for Intention) 

1.Please enter 

URL-

www.invest.mp

.gov.in

2.Click on 

Login Button & 

login through 

Investor/Vend

or/Contractor 

Login.

3.Enter User 

id & 

password.



Step- 2

Industry can 

apply for 

Intention from the 

left menu



Step- 3

Click on Add 

New Intention



Step- 4

1.If Industry 
exist within a 
MPIDC 
Industrial Area, 
Please select 
the Industrial 
Area & Lease 
Number to 
proceed for 
Intention.

2.If Industry 
does not exist 
in MPIDC 
Industrial Area, 
Please click on 
Apply Intention 
button.



Step- 5

1.Enter all the 

details & click 

on save 

button.



Step- 6

1.Intention 

PDF  is 

generated.

2.Select the 

check box & 

Proceed.



Step- 7

1.Intention is 

Auto 

Approved & 

click on Apply 

for CAF.

2.Industry can 

View Intention 

& Intention List 



Step- 8

Industry can 

fill CAF form.



Step- 9

Verify the 

Address 

details.



Step- 10

Enter Contact 

Details.



Step- 11

Verify the 

project 

details.



Step- 12

Enter 

Manufacturing 

detail (in case 

of Line of 

Activity is 

Manufacturing

)



Step- 13

1.Digitally 

signed on CAF 

PDF.

2.Industry can 

pay portal 

charges which 

is based on 

Plant & 

Machinery 

cost.



Step- 14

Proceed for 

payment 

through 

Online & 

NEFT/RTGS 

mode.



Step- 15

1.Enter Net 

banking 

Details and 

Proceed.

2.Please 

Download 

system challan

from 

NEFT/RTGS 

mode and 

proceed.



Step- 16

Please click on 

apply for 

service.



Step- 17

Click on Add 

Services



Step- 18

Select 

Multiple 

services & 

click on button 

proceed for 

selected 

services.



Step- 19

Click on 

Apply button



Step- 20

Check the 

instruction & 

proceed.



Step- 21

1.Fill Building 

Permission 

form and click 

on save & 

next button.



Step- 22

Upload all the 

document.



Step- 23

Please check 

the 

Application 

PDF & 

proceed for 

esign.



Step- 24

Make 

Payment for 

Building 

Permission



Step- 25

1.Industry can 
check the 
Building 
Permission 
fees details as 
per head 
wise.

2.Industry can 
make the 
payment 
through online 
(credit/debit/
net banking) 
or NEFT/RTGS 
mode.



Step- 26

1.After 

payment has 

been 

successfully 

completed, 

industry can 

download the  

receipt & 

invoice of the 

building 

permission.



Step- 27 (Approving Authority) 

Approving 

Authority can 

login through 

Prayas.



Step- 28 (Approving Authority) 

Switch to 

SWS



Step- 29 (Approving Authority) 

Click on Action 

Button for 

scrutiny of 

Application



Step- 30 (Approving Authority) 

1.Verify the 

entered 

details & take 

action on the 

Application.

2.In case of 

Rejection 

remark should 

be mention & 

save.



Step- 31 (Approving Authority) 

1.Upload the 

Demand 

Letter.

2.Please Enter 

amount 

according to 

Head wise 

and save.



Step- 32 (Approving Authority) 

1.Application 

is pending for 

second 

payment.



Step- 33

Industry can 

login by 

entering user 

id & 

password.



Step- 33

Click on 

Intention list.



Step- 34

Click on 

Project 

Number.



Step- 35

Click on Pay 

now option to 

make second 

payment.



Step- 36

Check the 

payment 

details as per 

head wise.



Step- 37

After Payment 

has been 

completed, 

Industry can 

download 

payment 

receipt & 

invoice.



Step- 38 (Approving Authority) 

Approving 

Authority can 

login through 

Prayas.



Step- 39 (Approving Authority) 

Switch to 

SWS



Step- 40 (Approving Authority) 

Click on Action 

Button for 

scrutiny of 

Application



Step- 41 (Approving Authority) 

Upload 

Building 

permission 

letter.



Step- 41 (Approving Authority) 

Status of 

Application 

has been 

change.

Industry can 

download the 

Building 

permission 

letter.



THANK YOU


